Sample Interview Questions 

for an Assistant Vacancy at the Entry Level

Candidate:  ______________________________________________________

Current Position:  _________________________________________________

Date:  ___-____-____

1. If I asked three people who knew you well, to describe you, what three words would they use and why?

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

2. Describe your experience in meeting work and production deadlines.

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

3. What have you done specifically to make your places of employment a better place to work?  (Process Action Teams, special projects/committees, suggestions/recommendations adopted by employer, etc.) 

________________________________________________________________________________________________________________________________________________________________________________________________

4. Describe a situation where you have made a mistake. How did you handle it?  What did you learned from your mistake?  

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

5. How do you handle conflict with peers, teachers, supervisors and/or customers?

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Questions Asked of Us:

Interviewer 1 ______________ Interviewer 2 ____________________
