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ScreenCam Script Outline:  ORACLE 11i OVERVIEW

Objective and audience
This movie introduces some of the changes that will be seen in Oracle 11i, the upgraded version of the Oracle HR application. 

This is for all DCPDS users.

It covers (all emphasizing differences in the new version):

· How to log on.

· The navigator window and top ten list.

· The new toolbar.

· The RPA.

· The replacement for the LOV icon.

Prerequisites:  Familiarity with the current version of Oracle HR (10.7).

Setup
Setup requirements:

· Access to an 11i database with a modern DCPDS account (manager responsibility).

Begin recording with the web browser open and showing the log on screen. 
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Introduction
This movie is an introduction to some of the changes users will see with the deployment of Oracle 11i.

· Oracle 11i is a web-based version of the Oracle HR application used by DOD.

· There will probably be changes to some of the information in this movie prior to deployment, but the overall look and feel should remain the same.

· For most users, the switch to this new version should not be difficult.  The basic functions that you perform now are done the same way, with the same data fields, forms, navigator menu, etc.

Point to URL
Access to Oracle 11i requires a standard web browser.  The actual address to which you point your browser will be different than what you see here. 

· For Army users, you will access Oracle 11i through Army Regional Tools (ART).

Click on Apps Logon Links, then point to Logon Options in title.
Begin the logon process by clicking on Apps Logon Links.  This displays the Logon Options page.

Click Personal Home Page
Next, click the Personal Home Page link.  This brings up the Oracle logon screen.

Type in the user name and password, then click Connect.
Enter your user ID and password, then click the connect button.  The first time you log in, you will be required to change your password (the same way as you do today).

Double click the CIVDOD Manager responsibility.
If you have more than one responsibility (or “hat”) associated with your user ID, you select the one you want to use.  If you only have one responsibility, which is the case for most users, you won’t even see this screen.  I’m selecting the CIVDOD Manager hat, common to many end users.

Point to ORACLE 11I title bar.
The Oracle 11i  screen displays for a few moments.  While we’re waiting, I’ll mention some of the other changes you’ll see in 11i:

· A substantially changed civilian inbox.  This will affect many users and will be the subject of another movie.

· Substantial changes to the position copy function, which will affect classifiers in the CPOCs.

· A new “person summary” which provides quick, read-only access to employee information.  This is particularly useful for people in the CPOC who process personnel actions, because this person summary is available from the RPA – so you don’t have to exit the RPA and pull up the employee record to find information you need to continue processing.

· And, a number of new “find” windows similar to that used with the People screen now, most notably for the position window and the “View my Requests” window.  These find windows make it easier to locate and retrieve records.

Click <OK>.
Once you are connected, you will get a notification window if you have any actions in your inbox.  Click the OK button for the notification.  Notice that the cursor retains an hour glass shape, but you can ignore that and “click  through” the hour glass.

The Navigator
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Point to navigator and the tabs at the top.
The main menu – the navigator – is pretty much the same as it is now.  There are two “tabs” at the top of the window – functions, which has the menu, and “documents,” which is not being used by DOD.

Point to windows control button and bottom of screen.
Notice that the window takes up the entire screen, but the windows control button at the top indicates that the window is not maximized.  

· In addition, you cannot see the task buttons at the bottom of the window.

Click the maximize button, point to restore button, then point to task buttons at bottom.
The first thing you should do when you get to the navigator, therefore, is maximize your window.  This enables you to see the task buttons at the bottom.

· Please notice that Oracle 11i opens up a number of windows during the logon process, and you should not close any of these while you are in your session.

Click on Request for Personnel Action, then click the Plus button, then click the “-“ button.
The navigator control buttons are the same as in the current version, but they are at the left side of the window instead of at the bottom.  

· For instance, I push the Plus button to expand a navigator heading, and push the “minus” button to collapse it.

Point to top ten list window.
The top ten list window is always visible in Oracle 11i.  If you are familiar with the top ten list in the current version, this one is the same. 

Click (select) the workflow inbox, then click the arrow to move it to the top ten list.
You can move frequently-used navigator selections onto the top ten list, such as the workflow inbox (which is the replacement of the current “civilian inbox”).

Point to the number next to the inbox entry on the top ten list.
Once an item is on the top ten list, you can open it by pushing the assigned number key on your keyboard – in this case, number 1.  

· The inbox has changed quite a bit.  We are not going to look at it during this movie – it’ll be covered in a separate movie.

The Toolbar and Top Line Menu
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Point to the toolbar.
One other thing that has changed quite a bit is the toolbar.  It has almost all the same icons, but they look different and are in a different sequence.  

Pause on each icon as discussed.
The most commonly used icons are:

· The flashlight, which brings up the “find” window when there is one available (such as on the People window).

· The diskette, which is the save icon.

· The tophat icon, which allows you to change your responsibility.

· The attachment icon, or paper clip, for attaching documents to an RPA.


You might have noticed that there is no List of Values icon.  The lists of values are now embedded in each data field and we’ll see that in a moment.  

Point to and pause on each menu item.
The menu selections at the top of the screen are pretty much the same as the current version.

The Request for Personnel Action
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Open Request for Personnel Action on the navigator.
Now we’ll take a quick look at the Request for Personnel Action, or RPA, which is a form that most users are acquainted with.

Click on Award, and click <Open>.
We’ll look at the award RPA for our example.

Point to various fields.
As you can see, the RPA is virtually identical to the RPA we use now.  It has all the same fields.  

Click on the tab for page 3.
One difference is that, instead of using the Prev and Next buttons to move from page to page, it now has tabs at the top.  So you move directly from page 1 to 3 without going through page 2.

Click on the tab to return to page 1.  Click in the requester field, then click the list of values.
As I mentioned earlier, the LOV button on the toolbar is no longer there.  Instead, lists of values are embedded in each data element which has one.  When you click in a field, you can see right away if there is a list of values for that field.  For example, the requester field – when I click in this field, a block showing three periods is displayed..  When I click this block, the list displays.

Point to the list, make a selection.
You can then make a selection from the list, just as you are accustomed to.

Click in the Proposed Eff Date field, then click the LOV.
Similarly, date fields have the list of values option which displays the pop-up calendar.

Click the save icon.
Other functions work the same way as you are familiar with – to save or route, you use the save icon which displays the routing window.

Click <OK>.
I’m going to save this RPA to my inbox.  The RPA number is system generated.

Close the RPA window.
A new RPA is displayed, which I am going to close, which returns me to the navigator.

Click the file menu, then click “Exit Oracle Applications.”
To exit from Oracle 11i, select close Oracle applications from the file menu.  

Click <OK>
Click OK on the caution notice.

Close any other browser windows that are still open.
Then close any other windows that may remain open from your session.

Watch for more movies covering other changed functions in Oracle 11i.  We’ll have one covering the inbox, and one on the position window among others.  Thanks for watching!
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