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ScreenCam Script Outline: WASS-New Version

Objective and audience
This movie shows how to navigate through the screens of the new version of WASS.  

This is for current WASS users who want a quick introduction to the new look and feel of WASS, plus new features.

It covers:

· Item…

Prerequisites:  Experience using WASS.

Setup
Setup requirements:

· An account for the test version of WASS.

· Use 1024x768 resolution for this movie.  

· Check your list of previous jobs before beginning, and delete any that you don’t want to show (e.g., earlier versions of the 1102 run that will be the subject of this movie).

· Begin recording with Internet Explorer open, at the first WASS screen after navigating to the URL https://128.190.159.219/Wass3/EHRI-Page1.jsp

SCRIPT

Part 1: Intro

Action
Script

(intro)
In this movie, we’re going to take a look at the new version of WASS – the Workforce Analysis Support System. 

This movie is primarily intended for people who are already familiar with WASS.  What I’ll be concentrating on is to show you how the navigation has changed and some of the new features in this new version.

Point to URL.
I’m already at the website for the test version.  The actual site that you will connect to will be different than this.

Click <Next>.  
I click the Next button to get past the warning screen.

Point to CIVFORS and Diagnostics buttons.
These other buttons on this developmental box do not work, but eventually you’ll access both WASS and CIVFORS from the same page.  The Diagnostics button represents the direction that these applications are heading – eventually this will have some “bottom line” information, firmly grounded in the numbers, to assist managers in monitoring their workforce.  For example, it may have turnover statistics, recruitment requirements, and so on, that managers can use without knowing the ins and outs of using WASS or CIVFORS.

Click <WASS>.
So, I’ll begin by clicking the WASS button. 

Click <K-Box>.
Then I will use the K-Box (there are different servers being used for testing).  This selection will probably not be necessary when the new WASS is released.

Enter user ID and password (gregory.wert).
Now I’m at the login screen.  I’ll go ahead and log in.

Point to “Select function” title, and on the menu..
Here’s the WASS “main menu.”  We are currently at the “Select Function” screen – which is accessible throughout the application using this top line menu.

Point to other menu items.
We’ll look at some of these other menu selections later, but I will add that the Help menu will be available for every screen, and will eventually allow you to access a new user guide which is being developed.

Point to <Create New> button.
The function buttons are similar to what you see on the current WASS menu.  We’d use the “New” button to start a new scenario.

Point to <Edit/View> button.
The edit/view button allows me to re-display a scenario that I had run earlier – but it also allows me to make changes to a scenario.  We’ll look at that more later.  Using this, I can make minor changes to a scenario without having to re-do it from scratch – this will be a welcome addition.

Point to <tables> buttons.
The two tables buttons allow me to create a table and merge tables when I am working on specialized projects, such as identifying how many people who came on board in a prior year are still working for Army.  

Point to <Sampling> button.
The Sampling button creates a sample population that you can use for surveys and similar applications.  

Part 2: Creating a New Scenario

Action
Script

Click on <Create> button.
We’re going to go ahead and create a new analysis.  For an example, we’ll do a simple one – an age distribution for the contracting occupational series.

Point to screen name (1. Analysis Name).
Notice that the panel name is at the top of the screen.  

Point to step list on left side of screen.
Also, the list of the steps that we go through when creating a scenario are on the left – you see the, file types, dates, population, etc.  This panel is visible throughout the process. 

Point to next and prev buttons.
This is also where we go to move from panel to panel, using the Next and Previous buttons.  

Point to browser next and prev buttons.
Use these buttons rather than the browser buttons.

Type analysis name (1102-age-distr) and description (age distr of 1102 occ series).
We’ll start out by giving our new scenario a name and description. You also have the option to make the scenario public if other people will be using it.

Click on <Next>, then double-click WASS, and WASS Quarterly data.
Now we’re on the data types screen, where I will select WASS quarterly data.  

Select strength.
Now I’ll select the data file type that I want – which in this case would be Strength.  Notice that all the file types are the same as they’ve always been.

Select 200209, then click Next.
Now I’m on the “dates” screen.  This is a test box, so all the dates are not available yet, but when the finished version is released it will once again have all the dates available back to 1974.  I’m going to select the most recent quarter, then click Next.

Select direct hire, active.
Now I’m going to select the overall population – direct hire, active.

Point to progress on the left panel.
Notice that as we proceed through each screen, the left panel is showing us where we are in the process.

Select Portion.
Now I’ll elect to use a portion of the database since we only want to see the 1102 series.  

Point to “Quick Portion.”
This quick portion entry is new to this version – it will have a list of the most commonly used portioning data elements so you don’t have to scroll through all 200 of them.

Click <Next>.
This takes me to the screen where I identify the data element I want to use for portioning.  

Scroll down and select Occupation Code.
I’ll scroll down the list of data elements and select occupation code.

(When the list appears) – scroll down and select 1102, then click <Next>.
Now I’ll select the 1102 series, then continue.

Select “Counts”.
Next I select the type of analysis. Some of the terminology on this panel have changed.  For a frequency analysis, I’ll select “counts.” 

Point to description.
Notice that when I select the analysis type, a description displays.

Point to “percentage” options.
I also have the option, as before, of showing percentages.

Point to “graph output” option.
There is a rudimentary graphing function that will be available, too.

Click <Next>, then select Age.
Now I’ll select the analytical variable – in this case, age.

Click <Regroup>.
There’s a new option when you regroup that I know you will appreciate.  You can now rename your groups.  This should be very helpful since your output will show the name you used, rather than the generic grouping titles of “1”, “2”, etc.  If you were grouping retirement plans, for example, you could call one “CSRS” and one “FERS” rather than 1 and 2.

Click <Next>, then select Fiscal Year.
Now I’ll select my “by variables.”  For this exercise, I’ll show these by fiscal year, I don’t really need any other by-variables.

Click <Next>.
Now I’m at the “analysis details” page. 

Run cursor over links.
This is neat.  It shows every selection I’ve made so far. And notice that the headings are links, so I can actually go back and make changes if I need to.  

Click “Analytic Variables.”
When I go back, I go right to the selected panel where I can make a change.  

Click <Next>.
Then I click <Next> and I return to the summary page.  I could also print this page to have a hard copy record showing exactly what I selected to get my report.

Click <Submit> (upper right).
Now I’m ready to run the job, so I’ll click the Submit link in the upper right corner.

Point to title and description links.
I’m on the last step where I can modify the title and/or description of the job.

Point to SAS script.
In this version you don’t see the SAS script unless you want to (in which case you click the link).  

Point to email address.
I can also have my results emailed (to myself or someone else).  This will happen automatically after the job completes.  

Click the <Submit> button (left panel).
Finally, I click the <Submit> button the left panel to start the job.

Point to status info at bottom.
WASS gives you progress information as your job processes.

Pause recording
I’m going to pause the recording while waiting for the job results.

Part 3: Editing a Scenario
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Scroll through results.  
OK, I’m back and I have my results.  As before, I can select the data and copy and paste it into an Excel spreadsheet where I can graph it.  

Use the top line menu to return to the Functions panel.
Now I’m going back to the “main menu” and take a look at the new editing capability.  You’ll like the new functionality here.

Click <View/Edit>.
Click on the view/edit button to access this function.

Double click “Gregory Wert.”
This displays the two categories of my analyses, or public analyses.  I’ll select mine.

Select 1102-age-distr.
I’m going to make a change to the scenario I just ran.

Point to descriptive information.
When I select a scenario, the descriptive information displays.

Point to options at bottom of screen.
I have a number of options from which I can select:  

· View analysis output lets me re-display the output from this run.  This is the same as the old WASS.

· Delete analysis lets me get rid of a scenario I don’t need any more.

· Edit this analysis lets me make changes to the criteria and re-run the scenario.  This would be good if I had made a mistake, for instance.

· Clone this analysis makes a COPY of the criteria.  This is very handy if you want to keep your original version, but don’t want to start from scratch to do another similar run.  It’s a 2-step process: you clone the original, then you edit the copy.  

· I also have the option of creating a new analysis as if I had selected this option from the main menu.

Select “clone”.
I’m going to clone the scenario I just did and make one change.

Click <Next>.
This will copy the run. 

Select “copy of 1102-age-distr”.
The list of existing scenarios redisplays with the addition of “Copy of 1102-age-distr”, which I will select.

Select “edit”.
I will edit the copy. 

Point to items on the summary screen.
This takes me to the summary screen that we’ve already seen, where I can select any of the panels, revisit them and make changes, then submit the new job.

Thanks for watching!
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