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MODERN DCPDS PERSONNEL ACTION PROCESSING AID

CHANGE IN DATA ELEMENT

Coverage
This processing aid covers the use of nature of action 800/Chg in Data Element, under the circumstances described in Chapter 28 of the Guide to Processing Personnel Actions, to make changes to:

           ACTIONS COVERED

· Annuitant Indicator

· Bargaining Unit Status

· FLSA Category

· Occupational Code

· Pay Rate Determinant

· Position Occupied
       ACTIONS NOT COVERED

· Race and national origin (RNO)

· Handicap status

(These are directly updated in the employee’s record) 

Related information
Related information is available as follows: 

For information on
See

Coverage and remarks
GPPA Chapter 28

Updating RNO or Handicap
Direct Data Element update job aid

Check and complete the RPA
Check and/or complete the following items:

Pg
Item
Description
Contents

1
B4
Effective date
Enter the effective date.  Use the date shown for date requested, or if ASAP, use the first day of the next pay period.

1
B5-A
Code (NOA)
Must be completed

1
B5-C
Authority Code
Refer to GPPA Chapter 28 for correct code.

2
B-17
Occ code
Change if applicable

3
B-28
Ann Ind
Change if applicable

3
B-29
PRD
Change if applicable

3
B-34
Position Occupied
Change if applicable

3
B-35
FLSA
Change if applicable

3
B-37
BUS Code
Change if applicable

3
B-48
Functional Class
Change if applicable

4
F
Remarks
Use LOV, select and complete M74.

Complete Extra Information

Other DDFs needed
No DDFs are required to complete this action unless your CPOC requires that you enter your initials in Agency Data Block 40 of the US Gov Agency Data DDF.

Process and Complete the Action 

Process the action
Follow your CPOC procedures for final processing of the RPA.
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