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29 December 2006
Several Transition Managers have asked about how NSPS training is funded.  Since NSPS training is mandatory and critical to the successful deployment of NSPS, Army is centrally funding NSPS training costs.  This includes:
· Travel and per diem costs for instructors if travel is required

· Travel and per diem for employees and supervisors if they must travel outside of the commuting area to attend training

· Printing of NSPS training materials

Employees and supervisors apply for NSPS training using the Civilian Human Resources Training Application System (CHRTAS).  They select the training session and location which are most convenient and cost effective.  Participants receive a notification when they are selected for a course.  This notification includes special instructions for participants who must travel to attend NSPS training.  These participants are asked to provide information about their projected travel to the CHRA Regional Management Support Office (MSO).  The Budget Analyst in the MSO provides an NSPS fund cite which the traveler uses in preparing his/her orders either through the Defense Travel System (DTS) or in Form Flow.   The MSO Budget Analyst also provides fund cites to NSPS instructors who must travel to deliver training.  
As with any government travel, the travel approving official is responsible for ensuring that travel arrangements are cost effective and in compliance with the DoD Joint Travel regulations.  
Printing of NSPS training materials should be coordinated with the Regional HRD Office which is supporting the course.  The Regional office will arrange for printing using an NSPS fund cite.
