PAGE  
DoD-CPMS Quick Guide 

Dec 2002


           USING THE BULLETIN BOARD

                              Chapter 2

1. Select OTA Responsibility (OTA Personnelist or

OTA Trng Admin).

2. Navigation List ( Bulletin Board ( <Open>. 

3. The Bulletin Board Window displays. To post 

an item, complete the following data fields:

Title ​ - Type the Event Title or title of your message

Expiration Date – click the LOV to select date

Text – Type in your message (up to 2000 characters)

4. Save your action.  The Post Date autopopulates

with today’s date.

5. To view items posted on the Bulletin Board, place your 

cursor in the Title data field and click F8.

(NOTE:  The posted item deletes automatically on

the Expiration Date. (
Use the Bulletin Board to announce events, conduct

surveys, announce selections, announce locations, and

other needed information.

Supervisors, Training Coordinators, and Training 

Monitors have a “view only” capability to the

Bulletin Board.
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