DCPDS/DCPS INTERFACE 

ARMY SYSTEM ADVISORY NOTICE (SAN)

28 April 2000

00-01

SECTION I:  DCPDS KNOWN INTERFACE PROBLEMS XE "Section I:  DCPDS Known Interface Problems" 

DCPS Release Version: FEB 00 (00-1) 

Legacy DCPDS Release Version:  MAY 99 Patch 9

The following Payroll Systems Advisory Notice (SAN) includes all known payroll interface problems in the Legacy Defense Civilian Personnel Data System (DCPDS) and the Defense Civilian Pay System (DCPS) for all components paid by DCPS.  Items will not be moved to the fixed section of the SAN until the problem has been corrected.  Each problem listed has a Temporary Workaround provided.  Only send SF50s to the payroll office if they are listed in this Payroll SAN or on the new list of Standard Form 50s required by the DCPS Payroll Offices from the DFAS Memo, dated April 18, 2000, on page 21.  If you find an error or additional problems please notify your component representative.  A list of component representatives is located on the page 23 of this document.  We also added an Index, which can be found on the last page of this document.  All items in bold on the index are new items in the SAN.  Modern DCPDS problems are currently being consolidated and will be added at a later date.  Once the Modern DCPDS problems are incorporated, CPMS will maintain and distribute the SAN.

DCPS Scheduled Releases XE "DCPS Scheduled Releases" 
00-1 - February

00-2 - May

00-3 - August

00-4 - November
A.   CURRENT PROBLEMS XE "CURRENT PROBLEMS" 

 XE "Current Problems" :

1.   Army Civilian Type (DIN XDL) XE "Army Civilian Type (XDL)" .  If Army Civilian Type is not input on an accession action, the action will reject in DCPS.  DCPS requires Army Civilian Type on all Army new hire actions.  (ARMY)
Temporary Workaround: Input Army Civilian Type on new hire actions.  

      
DCPDS SCR #: Holding for Modern

2.  Cancellation Processed on a New Hire XE "Cancellation Processed on a New Hire" .  DCPDS can’t send corrections to effective dates or NOACs for new hire actions.  Therefore, DCPDS requires a cancellation action.  The payroll database will not delete/cancel the new hire from the DCPS database.  (Example:  If an accession is input into DCPDS with the wrong effective date, and the accession is canceled, the action will not drop from DCPS).  The Cancellation action will reject to the payroll invalid report on the payroll side, and requires manual intervention by the payroll tech. This process will be fixed in the DCPDS Modern System. 

Temporary Work Around: Notify the payroll technician of the cancellation, and have them manually intervene to remove the employee from the DCPS database.  They will need a copy of the SF50.

DCPS SCR #: Holding for Modern

3.  Correction to NTE Date XE "Correction to NTE Date" .  If a NTE date was input erroneously, and a correction is done to space it out, an “*” flows on the 500 character record in position 397 – 402.  Because the NTE date field on the 500 character record is shared by several DINS (M0I, M4B, M4F, S1P, V1E and V1F), the “*” flowing to payroll causes a problem when there is another valid NTE date in the DCPDS record.  DCPDS has the correct value, but DCPS received the “*” to space out any of the NTE date DINS listed above.

Temporary Work Around: Notify payroll technician of the correction and have them manually input the correct NTE date. 

DCPDS SCR #: Holding for Modern

4.  Correction to Salary Related Data XE "Correction to Salary Related Data" .  When a correction is input into DCPDS to correct a data element that could affect the basic salary and/or the locality percentage, DCPDS automatically recalculates the salary, but does not require the input of the DINS M5E or M5F. The data element being corrected flows to payroll, but the new calculated salary does not flow to payroll.  An example is when the grade, step, locality percentage, Pay Table ID or Pay Basis changes, normally the salary is incorrect.  Payroll would correct the step, but because Personnel did not input the salary DINs, these data elements would not be touched.  Thus, payroll would show the new step, but old money.  

Temporary Work Around: Ensure that the salary DINS M5E and M5F are input when a data element being corrected affects the salary DINS.  A copy of the SF50 must be sent to the payroll technician only when it is NOT the latest action.  (Per SF50 letter - If it is the last action, no SF50 is required)

DCPDS SCR #:  Holding for Modern 

5.  Detail to a Different UIC XE "Detail to a Different UIC" . All Details XE "Details"  to a different UIC are rejecting with an organization mismatch on the payroll invalid listing.  DCPDS does not have a separate area to store a Detail UIC, so when we flow this to payroll, DCPDS sends the permanent UIC with the Detail Org code.  

Temporary Work Around: Process the Detail as normal then follow it with a PTI 1PI XE "PTI 1PI"  and include Different Current UIC (DIN UGD) reflecting the Detail UIC.


DCPDS SCR #: Holding for Modern 

6.  Entitlement Edits in DCPDS XE "Entitlement Edits in DCPDS" .  There are no edits in either DCPDS or DCPS to prevent an erroneous payment over a predetermined amount.  Example:  Personnel sent an entitlement code of “I” for Subsistence Expense Allowance (SEA) in the amount of 1400000 ($14,000), but it should have been sent as a code “M” for Physicians Comparability Allowance.  Instead of calculating the $14,000 annually for the Physicians Comparability Allowance, DCPS calculated the $14,000 as a daily rate (for the SEA) paying out the employee $604,235.  

Temporary Work Around: Ensure the entitlement amounts/percentages are input with the correct entitlement code.  Use the following logic when determining whether to input a percentage or amount (reference DCPDS Central Table 670 & DCPS Users’ Manual Dictionary Section G under Entitlement Code):

DCPDS

Entitlement 

Entitlement





Entitlement

Codes








       
Amount/Percent 

1

Foreign Transfer Allowance 




Annual Amount          

2   

Education Allowance-Education Travel 


Annual Amount          

A 

Fringe Benefits                                        




C   

COLA                                                    


Percent

D   

Non-Foreign Post Differential                           

Percentage

I   

Subsistence Expense Allowance (SEA)                     

Daily Amount

J   

Temporary Quarters Subsistence Allowance (TQSA)         
Daily Amount

K   

Tropical Differential                                   


Percent

L   

Benefit Allowance-GTMO




Series 0081 Annual











All others – Hourly

M   

Physicians Comparability Allowance        


Annual Amount

N   

Remote Site-Offshore Allowance            


Daily Amount

O   

Recruitment Incentive                     



Percentage

S   

Special Retention Allowance               




X

Foreign Language Proficiency Pay (FLPP)   


Dollar Amt Per Pay

Period

Y   

Extra-Curricular Activity/Stipend



Annual Amount         

Z   

Extra Duty (Dorm Supervisor)



Annual Amount


DCPDS SCR #: Being Written

7.  Fractional Hours XE "Fractional Hours" .  DCPDS is not editing the fractional hours being input into DIN J4M.  The only valid values for fractional hours are 25 = ¼; 50 = ½; or 75 = ¾.  An SCR is being written to add an edit in DCPDS to only allow the values of 25, 50 or 75 in the DIN J4M.  

Temporary Work Around: Only input the values of 25, 50 or 75 in DIN J4M.  If the data is wrong in the field, input a PTI 002 to the last action and input DIN J4M.  This will update the employee record, and flow the change to payroll.

DCPDS SCR #: Holding for Modern

8.  Fractional Hours and Work Schedule XE "Fractional Hours and Work Schedule" . DCPDS is not editing the fractional hours input against the employee’s work schedule, which causes DCPS to reject the action back to personnel.  DCPDS should not allow an employee to be on a full time work schedule with 40 hours and a value greater than zero in fractional hours.  

Temporary Work Around: Ensure no fractional hours are input on employees on a full time work schedule.

DCPDS SCR #: Holding for Modern

9.  NOA 1## and FEHB XE "NOA 1## and FEHB" .  There is no mandatory edit on DINS M2B and M2C on accession actions in DCPDS.  Currently, if no FEHB is input into DCPDS with the accession, the action takes in DCPDS and flows to payroll.  Payroll processes the accession action, but rejects the DINS M2B and M2C because it is blank.  

Temporary Work Around: Ensure the DINS M2B and M2C are input on all accession actions.  If FEHB is not applicable for an employee, the code “ZZ” should be input in DIN M2B and must be used with the Enrollment codes of W, X, Y, or Z in DIN M2B.  DINS M2B and M2C should never be left blank.  


W
Agency Sponsored Health Plan, Not OPM FEHB Plan


X
Enrollment Pending


Y
Enrollment Waived/Cancelled


Z
Ineligibility for Enrollment

DCPDS SCR #: NGB-98007 for MOD  
10.  NOA 352 XE "NOA 352" .  If DCPS receives a NOA 352 without a Gaining Payroll Office ID, the employee is only made “pending separation” to prevent erroneous separation, and to prevent the wrong separation code to be set when the employee is rehired into another DCPS payroll office.  This is causing employees to show up on two payroll databases, and the employee could be receiving two Leave and Earnings Statements.  

Temporary Work Around: If the Gaining agency is Department of Defense, Army, Navy or National Guard, input the Gaining Payroll Office ID on NOA 352 XE "NOA 352"  in DIN USX, AFC-PAYROLL-OFF-NBR.  If the employee is staying on the same payroll office database, input DIN ARY, AFC-TYPE-OF-PAY-CHG-PROJ with a value of “R”.  If the gaining agency is not paid by DCPS, and the non-DCPS payroll office number is unavailable, leave DIN USX blank.  DIN ARY is not required when the employee is picked up by a non-DCPS payroll office.  The Gaining Payroll Office ID can be retrieved from the pick-up SF50 in block 41 or can be requested from the Gaining Personnel Office when they request SF75 Information.   

DCPDS SCR #: Holding for Modern

11.  NTE Date DINS XE "NTE Date DINS" .  Currently DCPDS has NTE dates that can be input with every Temporary NOA.  This is causing employees to be erroneously dropped in DCPDS, and causes DCPS to reject the Temporary Action because the NTE date being sent does not belong on that specific Temporary action.  Example:  Term Appointment NTE flows a Promotion NTE date to DCPS, which is not valid.

Temporary Work Around: Ensure that the correct NTE date is being input with the right Temporary action.  

DCPDS SCR #: Holding for Modern

12.  Pay Rate Determinant Edits XE "Pay Rate Determinant Edits" .  The edits pertaining to pay rate determinant changes in DCPDS are very lax, and this is causing actions to reject at payroll.  A complete scrub of all the pay rate determinants is being done to ensure all the appropriate edits are in place.  Example:  When a NOA 740 is input with a PRD equal to “A” (retained grade), DCPDS is not validating that all retained grade data elements are being input.  If values for all of the retained grade data elements are not input, payroll rejects the action back to personnel.  

Temporary Work Around:  Ensure all retained grade data elements are input when the pay rate determinant changes to an A, B, E, F, U or V.  

DCPDS SCR #: Holding for Modern

13.  PTI 2RA and Date Last Equivalent Increase XE "PTI 2RA and Date Last Equivalent Increase" .  DCPDS edits currently allow the Date Last Equivalent Increase to be greater than the effective date of the retroactive action being processed.  If a PTI 2RA is input the Date Last Equivalent Increase Date must reflect the date at the time of retroactive effective date.  

Temporary Work Around: Ensure that the Date Last Equivalent Increase reflects the accurate date for the time period in effect on the retroactive transaction.  

DCPDS SCR#: DDS-98004

14.   Suspend Foreign Entitlement XE "Suspend Foreign Entitlement" .  When attempting to suspend a foreign entitlement with DIN REC equal to “S”, DCPDS rejects the action on-line stating that PDF-LAST-ACTION-CODE must be “I”, “M” or “X”; when the last action code was “R” for restart.  This is an invalid reject.

Temporary Work Around: The only way around this, is to input the DIN REC with a “T” to terminate the entitlement.  


DCPDS SCR #: ARM-98018

15.  Thrift Savings Effective Dates XE "Thrift Savings Effective Dates" .  The edits pertaining to TSP effective dates in DCPDS are very lax and allow invalid dates, which are causing TSP elections to reject in DCPS.  A complete scrub of the TSP Effective Date, TSP Eligibility Date XE "TSP Eligibility Date"  and TSP Service Computation Date is being done to ensure proper edits are established in DCPDS and the Modern system to allow only those dates that are valid.  

Temporary Work Around: Ensure proper dates are input into the DINS TSM, TSN and TSD.  Please reference Chapter 16 to the DCPDS Users’ Manual, pages 16-59 thru 16-63. 

DCPDS SCR #: Holding for Modern

SECTION II:  DCPS KNOWN SYSTEM PROBLEMS XE "Section II:  DCPS Known System Problems" 
A.   CURRENT PROBLEMS XE "Current Problems" :

1.  Annual Leave & Home Leave Usage for Pay Plan TP XE "Annual Leave & Home Leave Usage for Pay Plan TP" .  DCPS does not recognize grandfathered annual and home leave for educators/administrators who changed from GS pay plan to TP pay plan. (DoDEA)
Temporary Work Around: Timekeepers must manually track annual and home leave usage.  Customer Service Representatives should notify pay technicians of usage and have the pay technician manually adjust the leave balances.  No SF50 is required.  


DCPS SCR #: X6189, ranked #187

2.  Auto Roll Part 1 and Part 2.   XE "Auto Roll Changes to all Affected Records" If an action is processed retroactively that changes the employee salary, and several other actions have been processed since the effective date of the retroactive action, DCPS only changes the salary on the retroactive action.  DCPS is not applying the new salary to the subsequent actions on file.  Example:  A correction to a Promotion effective 971210 is input.  However, prior to that correction, a Pay Adjustment was processed effective 980104, and a Reassignment was processed on 980412.  DCPS only adjusts the salary for the pay period effective 971210 only.  The action then falls to the message report for the payroll technician to manually adjust the 980104 Pay Adjustment, and the 980412 Reassignment.  Thus the employee only receives the adjusted salary for one pay period, and then falls back down to the lower salary from the 980104 Pay Adjustment action. 

Temporary Work Around: Notify the payroll technician that the retroactive action will affect the employee’s salary, and that the salary must be rolled forward to the current date. Ensure that you input DIN V4G – Date Earliest NOA Effective Date, and send the SF50 to the payroll technician.  


DCPS SCR #: X2841, ranked #9 (Targeted 00-4 release)

                                    X7039, ranked #47

3.  Awards XE "Awards" .  If more than one award per DCPS type code* is received within the same pay period, the first award will be processed, but the second award will reject on the payroll side.  This is done to preclude multiple erroneous awards from being processed.  The following are the DCPS Award Type Codes.  These codes are not in DCPDS, they are generated in the DCPS system:

NOA





DCPS Award Type Code*

815
Recruitment Bonus



Y6

816
Relocation Bonus



Y7

825
Separation Incentive



YS

873
Foreign Language Award


Y8

874
Gainsharing Award



YA

875
Suggestion Award 



YV

876
Invention Award



YV
877
Special Act or Service Award

YW

885
Performance Award



YW

916
Incentive Award



YW

87D*
Demo Project/Performance Award

YW

Example:  If you input NOA 877 eff. 5-11-97 and NOA 885 eff. 5-25-97, on 5-27-97, the 885 will reject at payroll because both awards have the same DCPS Award type code of “YW”.

Temporary Work Around:  Notify payroll technician that two awards are being processed with the same DCPS award type code, in the same pay period, and have them manually input the second award.  

DCPS SCR #: X4531, ranked #16

If the personnel office discovers an award transaction has been cut with the incorrect cash award amount, or incorrect number of hours for time off award; and the correction or cancellation may not get into the interface in time to meet the end of pay period processing, please contact the payroll technician at the servicing payroll center so payment can be stopped before it is paid.  Erroneous award payments result in collection letters being sent to the employee which can be avoided by early notification to the payroll center. 

4.  Common Data Elements with Different Code Values XE "Common Data Elements with Different Code Values" .  Data elements, which are common to both DCPDS and DCPS, should have the same code values.  Some data element code values received from DCPDS are converted to a different value before being stored by DCPS. This process causes discrepancies when reconciliation files are produced by DCPS to send back to DCPDS.  Additionally, the mismatches with common data element code values cause confusion and miscommunication between the payroll and personnel representatives when discussing interface issues.   An initiative to modify DCPS to mirror DCPDS codes is being evaluated under Modernization.

The data elements currently manipulated in one way or another either incoming or outgoing by DCPS, which require standardizing are as follows:

SSN

Retirement Code

FEHB Temporary Indicator

FEHB Plan

FEHB Option

Entitlement Indicator

TSP Eligibility Date XE "TSP Eligibility Date" 
TSP Status Code

Part Time Career Act Status

Premium Pay Indicator

Pay Table Number

Retained Pay Table Number

Hours Scheduled

Non Pay Hours on Reverse Interface

Temporary Work Around:  None. Ensure all of the above data elements are input with the correct value for DCPDS.  

DCPS SCR #: X5537, ranked #75

5.  Date of Last Equivalent XE "Date of Last Equivalent"  Increase/Reverse Interface XE "Reverse Interface" .  Since Date of Last Equivalent Increase is not applicable to all employees, it is not a required data element.  If the field is left blank on the payroll New Hire/Employee Update Screens, there is no notice to the payroll technician that the field was left blank.  This field is used to start the flow of Leave Without Pay Hours back to personnel, and could cause an erroneous Within Grade Increase to be generated.

Temporary Work Around:  The payroll technician needs to ensure the Date of Last Equivalent Increase is entered when appropriate.


DCPS SCR #: X5052, ranked #170

6.  Details XE "Details" .  DCPS is erroneously rejecting some Extensions of Details (931) to > the payroll invalid report (personnel does NOT see this report).  Extensions of Details will only process in DCPS when the last action on file in DCPS is NOACs 930 Detail or 931 Extension of Detail.  Example:  Employee was detailed in November 1997 and the Extension of Detail is effective March 1998, the action will reject because the last action on file in DCPS is a Pay Adjustment in JAN 1998.  

Temporary > Work Around: Notify payroll technician of the extension and have them manually input the action.  They will need a copy of the SF50.  E> nsure that they understand the Army NOA 947 on our SF50 is their NOA 931.

DCPS SCR #: SCR #: X6199, ranked #55 

7.  Delete Foreign Entitlements (5ED) XE "Delete Foreign Entitlements (5ED)" .  DCPS is not sending a TIC to DCPDS to delete an entitlement when the DSSR issuance changes the amount to zero.  Thus causing personnel to manually input a deletion to foreign entitlements on each affected employee.  

Temporary Work Around: For Post Differential and Danger Pay personnel should delete the entitlement as authorized by the Department of State.  Post allowance should stay in tact.  The payroll office will be handling the percentage variations.  


DCPS SCR #: X5414, ranked #188 – holding for Modern

8.  DoDEA Transactions & Supplemental Status XE "DoDEA Transactions & Supplemental Status" .  Allow DoDEA transactions to process regardless of supplemental status in DCPS.  Transactions flowed on the interface are being rejected if the effective date is during non-pay status due to a DCPS edit. (DoDEA)
Temporary Work Around:  Manual intervention is required by the payroll.  The pay technician should return the educators to pay status and place them in a non-pay status once actions processed in DCPS.  No SF50 is required.


DCPS SCR #: X6421, ranked #60

9.  Duplicate Separation Actions XE "Duplicate Separation Actions" .  DCPS is allowing corrections, cancellations or reflow of separation actions, which is causing future supplementals (severance entitlements, new hire supplementals, etc.) to auto delete. This causes all the transactions after that auto delete date to be manually re-entered by the payroll office.  If the employee was paid after the date of separation, a debt is created, causing a delay in paying employees.  

Temporary Work Around:  Notify the payroll office that the transaction is being processed and provide documentation as requested.


DCPS SCR #: X6710, ranked #31

10.  Entitlement Edits in DCPS XE "Entitlement Edits in DCPS" .  There are no edits in either DCPDS or DCPS to prevent an erroneous payment over a predetermined amount.  Example:  Personnel sent an entitlement code of “I” for Subsistence Expense Allowance (SEA) in the amount of 1400000 ($14,000), but it should have been sent as a code “M” for Physicians Comparability Allowance.  Instead of calculating the $14,000 annually for the Physicians Comparability Allowance, DCPS calculated the $14,000 as a daily rate (for the SEA) paying out the employee $604,235.  

Temporary Work Around: If you catch this error after you input the action, notify payroll immediately.  The payroll technician must manually intervene.


DCPS SCR #: X6477, ranked #267

11. FEHB Cancellation XE "FEHB Cancellation" .  DCPS is not accepting cancellations of FEHB with an end of Pay Period effective date through the interface. Thus causing the FEHB cancellation to fall to the payroll invalid report with an error message that reads "ERROR IN FEHB DATE".

Temporary Work Around: Manual intervention is required by payroll to process the cancellation of FEHB.  Payroll must process the cancellation of FEHB actions that fall to their invalid report.  If they cannot work the problem they should not request a faxed 2809 or a change to the effective date.  They should contact SEOPE in Pensacola for assistance.


DCPS SCR #:  X7275 (Targeted 00-4) 

12.  Intermittent Hours XE "Intermittent Hours" .  The Intermittent Hours counter in DCPS that keeps an accumulative balance of Intermittent Hours worked is not being zeroed out when an Intermittent employees moves from Intermittent work schedule to Full Time work schedule.  This is a problem for personnel when the employee changes work schedule back to Intermittent. 

Temporary Work Around: Personnel must notify payroll to zero out the counter when the employee moves from an intermittent work schedule to a Full time work schedule.  Fix date unknown.  

DCPS SCR #:  X5552, to be ranked
13.  Leave Ceiling on Overseas Employees XE "Leave Ceiling on Overseas Employees" .  When a Home Leave authorization is input into DCPDS, DCPS is not automatically adjusting the employees leave ceiling to 360 hours.

Temporary Work Around: Manual intervention is required by payroll to adjust the leave ceiling to 360 hours.


DCPS SCR #: X6142, ranked #260

14.  LQA/TQSA Overlap XE "LQA/TQSA Overlap" .  Effective June 21, 1999, the DSSR was changed to allow agencies to permit simultaneous payment of both Temporary Quarters Subsistence Allowance (TQSA) and Living Quarters Allowance (LQA) for up to five days after vacating residence quarters when heavy cleaning is required by the real estate agent and/or the lessor.  The DoD Civilian Personnel Management Service further delegated that authority in a Memorandum date July 18, 1999.

Temporary Work Around: Manual intervention is required by payroll.  Provide a copy of the SF 1190.  

DCPS SCR #: X7130, ranked #320

15.  Lump Sum Entitlements XE "Lump Sum Entitlements" .  Currently, separating employees with a lump sum entitlement that covers a period affected by a pay raise, do not have lump sum entitlements calculated with the new pay rate. 

Temporary Work Around: The payroll technician must use the new pay tables to calculate the rate for employees with salaries not on the pay table (i.e. GM, Retained Grade/Pay).  The pay technician must contact personnel for new rate of pay.  


DCPS SCR #: X6800, ranked #62

16.  LQA Payment Being Terminated. XE "LQA Payment Being Terminated"   DCPS is erroneously terminating LQA entitlements when an employee has accumulated more than 30 days of continuous non pay days in a 2-3 pay period time frame. On the 31st day of LWOP, the entitlement will be deleted and will not be reinstated. Since this data is recorded with time and attendance, personnel and payroll are not aware of the problem until the employee notifies the personnel office.  

Temporary Work Around: Monitor the Non-pay Hours reverse RIP XNPHRS to determine whether employees have taken 80 hours of LWOP in a given pay period, and continues from pay period to pay period.  If determined that the entitlement has stopped or is getting ready to be terminated, notify the payroll technician to manually intervene, and restart the entitlement.  

DCPS SCR #: X5981 (Targeted 00-2)

17.  Master Employee Record (MER) data in DCPS in not reset based on a personnel rehire transaction from DCPDS XE "Master Employee Record (MER) data in DCPS in not reset based on a personnel rehire transaction from DCPDS" .  Currently, if an employee separates and is rehired, DCPS is not overlaying the employee’s MER, Screen 1, with the new data.  DCPS pulls the separated information and overlays the MER, Screen 1.  Example:  If the name has changed from the time the employee separated to the time the employee is rehired on the same payroll data base, the old name will overlay the new name.  

Temporary Work Around:  Notify the payroll technician of the action and have them manually input the action.  They will need a copy of the SF50.


DCPS SCR #: X5275, ranked #303

18.  NOA 5EN/5EC/5ED on Permanent & Temporary Supplementals XE "NOA 5EN/5EC/5ED on Permanent & Temporary Supplementals" .  If a temporary assignment is in effect in DCPS when a 5EN/5EC/5ED is processed, the entitlement will only be applied to the “T” supplemental.  Once the Temporary Assignment expires, the entitlement is no longer paid because the system no longer considers the “T” supplemental in effect for pay purposes.  

Temporary Work Around: Notify the pay technician to manually update the new entitlement, change the existing entitlement or delete the entitlement on the permanent record when the employee is still on a “T” supplemental.  


DCPS SCR: X6841, ranked #69

19.  NOAs 781 and 800 XE "NOAs 781 and 800"  cannot be processed in DCPS against a Temporary (T) supplemental record.  DCPS automatically processes this action against the permanent record with no warning or reject to the pay technician.  This will require the payroll tech to manually roll it forward to the Temporary record in DCPS, but it must be identified to them. 

Temporary Work Around: Notify the payroll technician of the action and have them manually input the action.  They will need a copy of the SF50 for NOAs 781 or 800 


DCPS SCR #:
 X6305, ranked #11  


20.  Pay Changes on Educators in non-pay status XE "Pay Changes on Educators in non-pay status" .  Educators who are currently in LWOP status are receiving pay adjustments which could cause an over payment of salary. (DoDEA)
Temporary Work Around:  Pay technicians must manually audit pay records for educators to determine if the educator was overpaid due to 190th rate.  


DCPS SCR #: X5889, ranked #214

21.  Post Allowance for Principals/12 Month Educators during Leap Year XE "Post Allowance for Principals/12 Month Educators during Leap Year" .  Currently, DCPS determines the division factor for Post Allowance for Principals/12 Month educators the same as regular employees using calendar year (1 JAN – 31 DEC) instead of based on a School Year (1 AUG – 31 JUL).  During leap years the division factor is set at 366 in January.  Since these employees are paid on a School Year basis this will create an incorrect calculation during Leap Years.  The 366 division factor should begin for these employees 1 AUG 1999 and continue until 31 JUL 2000.  Beginning 1 AUG 2000 the division factor should return to 365. (DoDEA)
Temporary Work Around: Pay technicians must manually monitor post allowance for principals/12 month educators each pay period to ensure post allowance is paid correctly.  No SF50 is required.



DCPS SCR#: X6706, ranked #165

22.  Pseudo Social Security Numbers XE "Pseudo Social Security Numbers" .  Currently DCPS & DCPDS can not accept more than one position of employment under a single SSN.  Example:  An employee has two part-time positions, one at Army and one at DoDEA.

Temporary Work Around:  The agency that hires the employee first should use the real SSN.  The second agency should hire the employee under a pseudo SSN.


DCPS SCR #: X7083, ranked #141

23.  Reemployed Annuitants (Offset) XE "Reemployed Annuitants (Offset)" .  Employees that retire under another Agency retirement system and are hired by a Defense Agency are “reemployed annuitants” and are subject to “offset”.  DCPS does not allow an annuity amount to be entered on employees with an annuitant indicator of 9 and retirement code of 4. 

Temporary Work Around: There is nothing the payroll technician can do to input this action.  The payroll technician must contact the DCPS Customer Support office at Systems Engineering Organization-Pensacola (SEOPE) for assistance in updating this action.  


DCPS SCR #: X5200, ranked #133

24.  Separations with Temporary “T” Supplementals XE "Separations with Temporary \“T\” Supplementals" .  When processing a Separation transaction, DCPS date ends any “T” supplemental in affect at the time of Separation one day prior to the effective date of the Separation.  This causes the employee to be paid using the “P” supplemental on the date of separation rather than the “T”.  This affects employees whose pay rate is different on the “P” and “T” supplemental records.  Also, it will affect accounting if the Activity or Organization is different on the “P” and “T” supplemental records.

Temporary Work Around: Notify the payroll technician to manually intervene to adjust the employees rate of pay.  No SF50 is required.


DCPS SCR #: X6867, ranked # 76

25.  Suspensions Not Served Consecutively XE "Suspensions Not Served Consecutively" .  When a suspension is not imposed on consecutive workdays, the suspension must be input manually by the payroll office.  The only way the payroll technician knows to break out the workdays of the suspension is from the annotated SF50 remarks.  Since DCPDS does not send remark information automatically to DCPS, the suspension SF50 must be sent to the payroll office.  (Example:  Suspension is effective 03-29-98 with a NTE date of 6-30-98.  However the employee’s suspension will be imposed 3-29-98 through 4-4-98; 4-26-98 through 5-2-98; 5-24-98 through 5-30-98 and 6-21-98 through 6-30-98). 

Temporary Work Around: Notify the payroll technician of the suspension action.  Ensure that all of the workdays or dates are in the remark S77.  Send the SF50 with the remarks to the payroll technician and alert them that the action must be monitored and manually input for each imposed suspension workday or dates.  

DCPS SCR #: Holding for Modern

**This issue is being reviewed by CPMS and DFAS-HQ to determine if any system change is necessary to ensure the proper procedure is being used.  

26.  Termination Actions XE "Termination Actions" .  When the Termination actions listed below are sent to payroll, DCPS is erroneously terminating the action one day early.  DCPS terminates actions at the beginning of the day, instead of at the end of the day.  This does not include those entitlements that are automatically terminated when a loss transaction flows from a losing personnel office.  The Termination actions are as follows:

 

5ED
Termination of Entitlement

866 Termination of Grade Retention

868       Termination of Interim Within Grade Increase

907 Termination of Premium Pay

922 Termination of Reassignment NTE

928 Termination of Foreign Language Proficiency Pay

932 Termination of Detail

951 Termination of Intersess Assignment

954 Termination of Sabbatical

973
Termination of Rotation Assignment

Temporary Work Around: For Foreign Entitlements, the effective date of the Termination of entitlement should be input DCPDS as one day greater than the true termination effective date.  If any of the other Termination actions listed above are effective in the middle of the pay period, please contact the payroll technician.  Since most Termination actions are effective at the end of the pay period, the employee’s pay is not affected.  

DCPS SCR #:  X6826, ranked # 61

27.  Union Dues Withholdings Added to PADS File. XE "Union Dues Withholdings Added to PADS File"   Due to Congressional reporting requirements, HROs must manually calculate the number of employees using Union Representational time.  Adding this field to the PADS file will enable CPMS to collect the appropriate reporting data.  

Temporary Work Around: Until this SCR can be implemented, continue to manually calculate the figures.


DCPS SCR #: X6197 (Targeted 00-4)

.




B.  PROBLEMS CORRECTED SINCE LAST ADVISORY XE "Problems Corrected Since Last Advisory" :

1.  COLA XE "COLA" .  Erroneous ‘5ED’ COLA Transaction on Reverse Interface. When a PTI 001 cancellation is processed for an employee with a COLA entitlement record in DCPS, a reverse interface 5ED is erroneously being created and sent to personnel.  This is causing the entitlement data in DCPDS to be spaced out.  DCPS still has the entitlement.  Fixed in DCPS NOV 99 release (X6143). 

2.   FEGLI Deduction for Part-Time Employees XE "FEGLI Deduction for Part-Time Employees" .  DCPS is erroneously calculating FEGLI deductions for part-time employees based on actual hours of work, instead of on the scheduled tour of duty.  Fixed in DCPS NOV 99 release (X6513).

3.  GM Salary Cap XE "GM Salary Cap" .  DCPS is capping employees with a pay plan of GM at the 10th step of the grade the employee is currently holding, if the pay rate determinate (DIN M0G) equals “2” (Saved Rate – Indefinite). Fixed in DCPS NOV 99 release (X5594).

4.  Post Differential and Danger Pay Eligibility XE "Post Differential and Danger Pay Eligibility" .  DCPS is erroneously carrying Post Differential and Danger Pay allowances forward on actions when an employees geographical location makes them no longer eligible for the allowances. Fixed in DCPS NOV 99 release (X5726).  

5.  Reemployed Annuitants (FERS) XE "Reemployed Annuitants (FERS)" .  FERS annuitants with a Retirement code of 1 or 2 reject in DCPS.  Fixed in DCPS NOV 99 release (X5199).  

6.  NOA 894 XE "NOA 894" .  When a NOA 894 flows to payroll for retained grade employees, where a WG is retaining a GS, DCPS is rejecting the action back to personnel with error message “9001 Required Field Not Entered”.  The W4L reflects the retained pay table, but DCPS is not handling it properly.  Fixed in DCPS NOV 99 release (X6857).  

SECTION III:  DCPS ERRONEOUS REJECTS TO PERSONNEL XE "Section III:  DCPS Erroneous Rejects To Personnel" :
A.  ERRONEOUS REJECTS XE "Erroneous Rejects" :  Following is a description of payroll rejects returned to personnel and producing PAYREJ RIPs.  If you are receiving other reject RIPs that you believe may be invalid, please provide a copy of  (1) the reject RIP, (2) the W3L reflecting the action being rejected, (3) a copy of the SF-50 associated with the action if appropriate, and (4) a Master CA record print to your component representative.  

1.  Invalid Payroll Reject Selection Criteria XE "Invalid Payroll Reject Selection Criteria" .  If a data element passes the DCPDS edits, DCPS has separate edits that erroneously reject the action back to personnel.  DCPS should be dropping these types of system edits to the payroll invalid report for research.  

Temporary Work Around: Notify the payroll technician that the action you are sending is valid and should be processed manually.  Example:  If a pay plan is on the DCPDS tables, but not on the DCPS tables, have the action fall to the payroll invalid report for table verification rather than reject the action back to personnel.  

DCPS SCR #: X5256, ranked #108

2.  Lump Sum Severance Pay XE "Lump Sum Severance Pay" .  When a lump sum severance is sent to payroll with either spaces or zeroes in the weekly amount (positions 367-372), DCPS is erroneously rejecting the action to personnel with error message #9001 – “Sev Wkly”.

Temporary Work Around: Notify the payroll technician that manual intervention is required by payroll.  No SF50 is required.


DCPS SCR: X6981, ranked #74

3.  New Hires XE "New Hires" .  New hire employee actions NOT under FERS or CSRS are being rejected back to personnel with error message number ‘1005’ and ‘PROC’.  

Temporary Work Around: Please ignore this reject.  This reject falls to the payroll invalid report and should be worked by the payroll technician.


DCPS SCR: X7399 (Targeted 00-2)

4.  NOA 002 XE "NOA 002" . NOA 002 XE "NOA 002"  is erroneously being rejected by DCPS back to personnel when they are expecting the salary field DIN M5E to be included on certain correction actions.  This seems to be happening on actions where a data element that is being corrected would normally include a change in the salary.  (i.e. Pay Basis, Pay Table ID).  

Temporary Work Around: Notify the payroll technician of the action and have them manually input the action.  They will need a copy of the SF50.   

DCPS SCR #: X6680, ranked #111

5.  NOA 703 and CAO XE "NOA 703 and CAO" .  DCPS does not accept a NOA 703 on a CAO action when there is a change in payroll office.  DCPS doesn’t consider a temporary action to be a “new hire” to the payroll system.  The 703 action rejects back to personnel with error message “9002-Employee SSAN Not Found”.  Another payroll reject will be received from the losing payroll office with error message “9004 – Invalid attempt to add change delete or view” because the losing payroll cannot handle a NOAC 703 loss action.  

Temporary Work Around: Notify both the gaining and losing payroll technician to manually input the loss and gain action.  Both gaining and losing payroll will need a copy of the appropriate SF50.  


DCPS SCR #: X6199, ranked #55




(replaced SCR # 6416)

6.  NOA 872 XE "NOA 872" .  Time Off Award, is being rejected by DCPS for intermittent employees.  Even though the awards are authorized by OPM regulation, DCPS programming was not put in place to accept the award.   

Temporary Work Around: Notify the payroll technician of the action and have them manually input the action.  They will need a copy of the SF50.  

DCPS SCR #: X6220, ranked #186

7.  NOA TSP XE "NOA TSP" .  When NOA TSP flows to payroll with retroactive TSP fund changes, DCPS is erroneously rejecting the TSP action back to personnel with error message “1085 – Retro TSP Fund Code Changes-Not Processed”.  This error message is intended to fall to the payroll invalid report for manual processing by the TSP section in the payroll office.  

Temporary Work Around:  Ignore this reject message.  The payroll office is responsible for working this report.


DCPS SCR#:  X6775 (Targeted May 00-3)

8.   TAPER XE "TAPER" .  TAPER actions NOACs 112/512 are erroneously being rejected by DCPS because DCPS is looking for a NTE date.  DCPS is rejecting the action back to personnel with a NTE date of three years after the effective date of the TAPER appointment.  A NTE date is not needed or flowed to payroll.

Temporary Work Around: Notify the payroll technician of the action, and have them manually input the action.  They will need a copy of the SF50.  

DCPS SCR #:  X6231, ranked #220

B.  SPECIAL HANDLING INSTRUCTIONS Legacy DCPDS XE "Special Handling Instructions" :

1.  PTI 1PI XE "PTI 1PI" .  Under normal circumstances you should not regenerate a rejected transaction to DCPS with PTI 1PI.  If there is an error in the personnel record, ensure the appropriate correction is done or cancel the original action and reinput following any necessary correction.  If the personnel record (and the 500 character record that flowed to DCPS) is correct, contact the payroll technician and advise them that the data is correct and they will have to manually intervene.  Simply reflowing the same data with the same NOA and effective date will only cause another reject.   The payroll office will more than likely request you FAX the SF-50.


2.  DT-LAST-EQUIV-INC (DIN S1F) Update XE "Dt-Last-Equiv-Inc (DIN S1F) Update" .  When DIN updating DIN M0O, the DINS S1F and Q0J are also required.  When DINS S1F and Q0J are updated, a NOA S1F flows to payroll.  You must input DIN Q0J with an effective date of one day prior to the date in DIN M0O.  The NOA S1F will flow first.  If a Within Grade Increase (WGI) is due, NOA 893 will flow with an effective date of one day after. 


Rejects which occur because the value in DT-LAST-EQUIV-INC (DIN S1F) is later than the effective date of the action require immediate regeneration of the rejected action.  PTI 1PI XE "PTI 1PI"  must be input with the appropriate NOA, Effective Date, salary amounts appropriate for the effective date, AND S1F VALUE THAT WAS APPROPRIATE ON THE EFFECTIVE DATE OF THE ACTION.  Personnel actions being input with a date earlier than the last equivalent increase date must be scrutinized to ensure the action is appropriate without cancellation of the later action.  Detail actions are probably the most frequent of these types of actions in which case, cancellation would not always be appropriate.   

3.  Cancellations and/or Corrections to Awards XE "Cancellations and/or Corrections to Awards" 

 XE "Awards" .  Employee has already been paid the award.

Scenario 1 XE "Awards-Scenario 1"   Assume the original award effective 2-15-98 was for a $900 performance award and the employee has already received the award in their pay on 3-12-98.  The next pay period the personnel office realizes the performance award should have only been for $700.  First notify the payroll office that you will be canceling the award.  The personnel office should input the cancellation to the performance award, and then input the award with the $700.  Because the personnel office is sending a cancellation to the $900 performance award, the payroll office must send the employee an indebtedness letter to collect the erroneous $900 performance award.

Scenario 2 XE "Awards Scenario 2" :  Assume the original award effective 2-15-98 was for a $300 performance award, and the employee has already received the award in their pay on 3-12-98.  The next pay period the personnel office realizes the award should have been for a $700 performance award effective 2-15-98.  Step 1: To correct the award in DCPDS, delete the $300 erroneous performance award using PTI 89B.  PTI 89B does not flow to payroll.  Step 2: Input the performance award using PTI 885 and include DIN HMA equal to 1 with the correct $700 performance award.  DIN HMA flows the award to history, but does not flow the action to payroll.  Step 3: Input PTI 1PI XE "PTI 1PI"  Q0L 0885. Q0J 980215. HM0/01 input the award amount as $400, which is the difference between the two awards – the amount still owed to the employee. When HM0 is input with PTI 1PI it will override the current record, and flow the amount input to payroll.  The employee record will still have the $700 in HM0.  The $400 is  the amount the employee is entitled to receive.  Payroll will accept the new award generated by the 1PI and pay the award without any intervention by the payroll technician. Thus, the employee will receive $300 in one payment, $400 in the second payment – the total $700 is the correct amount for the award. The process above will preclude any over payment to the employee.

4.  NAF 401K Contributions by AF Employees XE "NAF 401K Contributions by AF Employees" .  Appropriated Fund (AF) employees retaining the Non Appropriated Fund (NAF) retirement plan and contributing to the NAF 401K plan, must have DIN R0A (Retirement Plan) equal to “5”, and DIN R1B (NAF Retirement Indicator) coded with the appropriate component in DCPDS.  To ensure the NAF 401K deductions are taken and distributed properly, DINs R0A and R1B must be coded correctly.

5.  Physicians Comparability XE "Physicians Comparability" .  When NOA 5EN is sent to payroll to add or change physicians comparability allowance, the action will not update if there is a NTE date in payroll.  For example:  personnel sends a 5EN with an effective date of 990804 to payroll, the action failed to update at payroll because a NTE date of 990914 already existed at payroll and must be removed.

If a record contains a NTE date, which causes physicians comparability to not update at payroll, the local payroll office must submit a DAR or call SEOPE for guidance.

6.  Portability Issue – AF to NAF Moves XE "Portability Issue – AF to NAF Moves" .  To inhibit lump sum annual leave being paid out for civil service employees transferring to a NAF position, the separation action should include DIN ARY (AFC-TYPE-OF-PAY-CHG-PROJ) with a value of “R” (for Rehire).  This flag will signal payroll the lump sum leave is not to be paid out and it will be transferred to NAF.  If the separation has been processed within the current pay period and it is necessary to correct the separation transaction to avoid a lump sum payment, PTI 1PI XE "PTI 1PI"  should be processed using DIN V4K.  If the lump sum leave has already been paid, personnel will need to contact the payroll technician and coordinate the necessary action to have leave restored.

7.  Regeneration of Correction (NOA 002) XE "Regeneration of Correction (NOA 002)" .  Using PTI 1PI XE "PTI 1PI"  to regenerate a correction  is causing many erroneous pay problems.  During our quarterly Personnel/Payroll Meetings we have discussed solutions to this situation and have determined that the following rule must be applied.  PTI 1PI may be used to regenerate NOA 002 XE "NOA 002"  ONLY if the 002 is the last action processed against the employee's record.  DO NOT REGENERATE any other NOA 002 actions.  DCPS payroll offices will accomplish the necessary updates based on Faxed copy of the correction SF-50.

8.  Separation Reporting XE "Separation Reporting" .  In a recent report indicated that PTI 3RT was not being input to record when an employee retired, the date personnel received the retirement application, and when personnel sent it to the payroll office.  It is crucial that PTI 3RT be entered whenever an employee retires.  The personnel office must input the following DINS:  

R0W 
DT-PROJ-RETIRE

R0X
DT-RET-APPL-RCVD-CCPO

R0Y
DT-RT-PKG-CCPO-TO-CIVPAY

The payroll office must input the following data elements into DCPS.  These data elements will  flow back to DCPDS via the reverse interface and populate DCPDS.  The personnel offices can then look in DCPDS to check the status of a retirement package and verify the Separation Package Register Number assigned by payroll.  OPM must have the Separation Package Register Number in order to track the status of the retirement package.  If an entry is NOT reported in a timely manner for a retirement, the payroll office should be contacted.  This is necessary to ensure their receipt of the package and to remind them to input the appropriate Separation data elements into DCPS.  

R0Z

DT-RT-PKG-CIV-PAY-OPM

M3E

DT-RT-PKG-RCVD-CIVPAY

M3D

SEP-PKG-REGISTER-NR

M3C

SEP-PAY-OFC-NR

STANDARD FORM 50s REQUIRED BY THE

DEFENSE CIVILIAN PAY SYSTEM PAYROLL OFFICES XE "STANDARD FORM 50s REQUIRED BY THE DEFENSE CIVILIAN PAY SYSTEM PAYROLL OFFICES"  

FROM DFAS MEMO DATED APRIL 18, 2000
The following list represents hardcopy Standard Forms 50 (SF 50) required by the Defense Civilian Pay System (DCPS) payroll offices.

1. An SF 50 reflecting a change in Payroll Office Number.  (Mass transfers must be approved at DFAS-HQ/F in accordance with the DODFMR Volume 8, paragraph 060302).

2. Cancellation (001) SF 50 actions.

3. Correction (002) SF 50 actions, if the correction affects other than the most recent action, i.e., an 002 correction with remarks identifying the date effective and information truly being corrected.

4. Change in Retirement Plan (NOAC 803).

5. An SF 50 that was erroneously rejected by DCPS but is correct in Defense Civilian Personnel Data System (DCPDS).

6. An SF 50 that the DCPDS is either not providing a transaction or is providing an erroneous automated interface transaction to DCPS.

7. An SF 50 containing remarks documenting the following conditions:

a. Demo firefighters covered by pay table 378 whose premium exceeds the normal GS 10/01 limit.

b. Pay plan ‘AD’ faculty employees subject to the 10 USC higher salary limit.

c. LWOP due to active military duty/training.

d. Change in the supplemental pay amount for Junior Reserve Officers’ Training Corps instructors.

e. Changes to the Department of Defense Elementary and Secondary Schools teacher’s pay information.

f. An SF 50 for Suspension identifying non-consecutive dates.

g. A change in Service Computation Date (NOAC 882) with remarks that identify an effective date other than the date in block 4 of the SF 50.

h. An SF 50 authorizing the lump sum payment of Base Realignment and Closure leave.

8. An SF 50 with typed or corrected payroll related information.  A typed SF 50 will not be accepted for actions normally processed via the interface.  When this situation occurs, the human resources office should document the situation and forward that documentation to the DCPDS Service representative for review to identify recommended changes to the interface or work procedures.

9. An SF 50 required by the civilian payroll office to complete an Equal Employment Opportunity settlement, a back pay settlement, a debt for waiver purposes, or any other audit requiring SF 50 documentation.

Component Representatives XE "Component Representatives" 
AGENCY
POC
EMAIL

Air Force
Dave Dull
David.Dull@afpc.randolph.af.mil

Army
Priscilla Stapula

Patricia Nabinett

Janie Morrison
Priscilla.Stapula@asamra.hoffman.army.mil
Patricia.Nabinett@asamra.hoffman.army.mil
Janie.Morrison@asamra.hoffman.army.mil

Army (FM)
Juan DeJesus
Juan.a.Dejesus@dfas.mil

DCAA
Janet Jones

Peggy Hudson
Janet.Jones@dcaa.mil
Peggy.Hudson@dcaa.mil

DECA
Karen Wells

Amy J. Gribben

Rose Yestramski

Nicole Pool
Wellska@hqlee.deca.mil
Gribbeaj@hqlee.deca.mil
Yestrar@hqlee.deca.mil
Poolnl@hqlee.deca.mil

DFAS
Howard Locke

Alice Tucker

Sue Reed
Howard.Locke@dfas.mil
Alice.tucker@dfas.mil
Sue.Reed@dfas.mil 

DIA
Lynn Neumann

Denise Peters
Lynn.Neumann@erols.com
AFpetdm@dia.osis.gov 

DISA-HQ
Richard Nelson

Lizzie Tapia

James Mitchell
Nelson2r@ncr.disa.mil
TapiaL@ncr.disa.mil 

mitchelj@ncr.disa.mil

DLA
Tracie Tomlinson (HQ)

Cindy Petrella (Region)
Tracie.Tomlinson@hq.dla.mil
Cpetrella@hroc.dla.mil

DODEA
Jack Morrison 

Kimberlee McLaughlin 
Jmorriso@hq.odedodea.edu
KmcLaugh@hq.odedodea.edu

EOP
Avelino Rodriguez

Wayne Jones
Avelino_rodriguez@oa.eop.gov
wayne_jones@oa.eop.gov

Navy
Red Lewis

Vickie Chanza

Sandy Sawa

Mitzy Taylor
Red_lewis@fse.hroc.navy.mil
Vickie_chanza@fse.hroc.navy.mil
Sandy_sawa@fse.hroc.navy.mil
Mitzy_Taylor@fse.hroc.navy.mil 

NGB
Debbee Hagler

Angie Mullins

Tom Berger
Haglerd@ngb.ang.af.mil
Mullinsa@ngb.ang.af.mil
Bergert@ngb.ang.af.mil

NIMA
Jean Gockel

Sue Reichling 

Pam Kentch 

Judy Skelton

Sandy Renfrow

Pam White
gockelj@nima.mil 

reichlings@nima.mil 

kentchp@nima.mil 

skeltonj@nima.mil 

renfrows@nima.mil 

whitep@nima.mil

NSA
Tina Hojnowski

Cindy Reynolds
No email

USSAH
Marc Joy
Joymarcellus@erols.com 

WHS
Susan Lee
Leesu@osd.pentagon

DIS
Pam Meadows
Pmeadows@smtpgate.dis.mil

DSWA(DNA)
Deanna Rightmyer
Rightmyer@hq.dswa.mil 

USUHS
Chris Barnett
Cbarnett@usuhs.mil

DODIG
Nancy Jackson
Njackson@dodig.osd.mil
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