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DFAS-HQ/FMP

MEMORANDUM FOR DEPUTY ASSISTANT SECRETARY OF THE ARMY, MANPOWER 


  AND RESERVE AFFAIRS (POLICY AND PROGRAM


  DEVELOPMENT DIVISION


DEPUTY ASSISTANT SECRETARY OF THE NAVY, CIVILIAN 


  PERSONNEL/EQUAL EMPLOYMENT OPPORTUNITY)


DIRECTOR, PERSONNEL FORCE MANAGEMENT (PALACE 


  COMPASS MANAGEMENT DIVISION)


DIRECTORS OF HUMAN RESOURCES, DEFENSE AGENCIES


DIRECTOR, CIVILIAN PERSONNEL MANAGEMENT SERVICE

SUBJECT:  Personnel Transactions Requiring Hardcopy Standard Form 50 Documentation by the Defense Civilian Pay System Payroll Offices

In March 1999, we issued a list of specific personnel actions that required a hardcopy Standard Form (SF) 50 be provided to the payroll office.  Attached is an updated list of SF 50 actions that our payroll offices will accept for processing.  All other actions must flow through the personnel/payroll interface.


My point of contact for questions regarding this memorandum is Ms. Joanne Miller.  She may be reached on DSN 922-2990 or (850) 452-2990, ext. 564.





/ signed April 18, 2000 /

Gregory P. Bitz

Director for Finance

Attachment:

As stated

cc:
DFAS-DE/FN

OPLOC Charleston


OPLOC Pensacola


SEO Pensacola

STANDARD FORMS 50 REQUIRED BY THE

DEFENSE CIVILIAN PAY SYSTEM PAYROLL OFFICES
The following list represents hardcopy Standard Forms 50 (SF 50) required by the Defense Civilian Pay System (DCPS) payroll offices.

1. An SF 50 reflecting a change in Payroll Office Number.  (Mass transfers must be approved at DFAS-HQ/F in accordance with the DODFMR Volume 8, paragraph 060302).

2. Cancellation (001) SF 50 actions.

3. Correction (002) SF 50 actions, if the correction affects other than the most recent action, i.e., an 002 correction with remarks identifying the date effective and information truly being corrected.

4. Change in Retirement Plan (NOAC 803).

5. An SF 50 that was erroneously rejected by DCPS but is correct in Defense Civilian Personnel Data System (DCPDS).

6. An SF 50 that the DCPDS is either not providing a transaction or is providing an erroneous automated interface transaction to DCPS.

7. An SF 50 containing remarks documenting the following conditions:

a. Demo firefighters covered by pay table 378 whose premium exceeds the normal GS 10/01 limit.

b. Pay plan ‘AD’ faculty employees subject to the 10 USC higher salary limit.

c. LWOP due to active military duty/training.

d. Change in the supplemental pay amount for Junior Reserve Officers’ Training Corps instructors.

e. Changes to the Department of Defense Elementary and Secondary Schools teacher’s pay information.

f. An SF 50 for Suspension identifying non-consecutive dates.

g. A change in Service Computation Date (NOAC 882) with remarks that identify an effective date other than the date in block 4 of the SF 50.

h. An SF 50 authorizing the lump sum payment of Base Realignment and Closure leave.

8. An SF 50 with typed or corrected payroll related information.  A typed SF 50 will not be accepted for actions normally processed via the interface.  When this situation occurs, the human resources office should document the situation and forward that documentation to the DCPDS Service representative for review to identify recommended changes to the interface or work procedures.

9. An SF 50 required by the civilian payroll office to complete an Equal Employment Opportunity settlement, a back pay settlement, a debt for waiver purposes, or any other audit requiring SF 50 documentation.

