20 Sep 2004 – HRFS Webpage Update Notes

L/MER Module – Leave Case Studies Response Sheet – This file has been updated by and is available on for downloading.

15 Sep 2004 – HRFS Webpage Update Notes

L/MER Module – Performance Management Section - TAPES Exercise, Item number 7 (Jim Purdy) has been deleted in the Performance Management PowerPoint file.

2 Sep 2004 – HRFNS Webpage Update Notes

18 L/MER Exercise and response sheet files were added to the L/MER page.  These files were previously emailed to Regional HRD Chiefs and subsequently emailed to CPAC Offices.  

The large compressed Zip file containing all individual files has been refreshed.

3 Aug 2004 – HRFNS Webpage Update Notes

The End of Course Evaluation item numbers have been corrected.   17 MER files (previously sent out via E-mail) have been added to the LMER page.

9 Jul 2004 – HRFNS Webpage Update Notes

All documents for the HR for New Supervisors exportable training course have been compressed into a “zipped” file for easier downloading.  Once downloaded, unzip them to their original folders.  As updates are made the zipped file will be updated.  The current file (available on the main HRFNS web page) is named hrfns-2004-07-09.zip. 

8 Jul 2004 – HRFNS Webpage Update Notes

Staffing Module:

· The Gatekeeper Checklist used in the Staffing module has been updated.  The updated version is dated 14 Jun 2004.  This updated version is also in the DCPDS Desk Guide.  

· The lesson plan for the RPA/Gatekeeper exercise was inadvertently omitted from the Staffing module and has been restored.  

17 May 2004 – HRFNS Webpage Update Notes

The Labor/MER Exercise Answer sheets (17 files) were sent today to the Regional HRD Chiefs for distribution to CPACs.  These files, as well as the HRD Case Studies School Answers file, and the overall course pre and post tests and key answers will not be posted on the website.  All of these files have now been sent to every Regional HRD Division with instructions to forward to CPAC sites.  Updates to these files will be sent automatically to all Regions by CHRA.

11 May 2004 – HRFNS Webpage Update Notes

1.  Staffing Module 

Lesson Plan changed.  

Change 1 - Immediately after Introduction (slides 1-2) - deleted reference to “Read-Ahead” material.  CPAC Staffing Instructor is to review Staffing Overview material in Tab G with the class.  

Change 2 – Slide #20 – Deleted reference to “the Merit Promotion Plan students brought.”  CPAC Staffing Instructor is to provide copies of a Local or Regional Merit Promotion Plan to each student.  Follow remainder of Lesson Plan for Slide #20.

2.  Classification Module


Moved “Classification – ART Lesson Plan” from Tab C to follow the Classification Lesson Plan at top of page.


Moved “PowerPoint Slides” to Tab C.


Moved “Position Class Overview” to Tab D

3.  Labor / Management-Employee Relations Module


Student Binder Materials – Re-lettered the Tabs to begin with Tab K and end with Tab Q.  Tab K was previously left blank.


Under “Attendance and Leave” portion of L/MER Lesson Plan – changed wording at end of module to “Briefly present remaining slides then show video “Controlling Absenteeism.”

4.  Course Manager Guide


Deleted references to Appendices A, B, and C

5.  Administrative Files


Added CHRA Course Completion Certificate

