New Functionality for Title 38 Employees
Background:  The Office of Personnel Management has authorized DoD to use various flexibilities (under authorities available to the Secretary of Veterans Affairs) to recruit and retain medical personnel.  Until now, DoD had authorized a limited application of this authority by allowing use of special pay tables to assist in recruiting and retaining qualified medical staff.  DoD is now permitting the complete implementation of the Office of Personnel Management delegation.  This document provides specific instructions on how these changes apply to DCPDS.

Identification of Title 38 Authorized Employees:  Users will utilize the DCPDS data element field Premium Pay Indicator to identify employees affected by this delegation. Values will be entered by direct field update in the assignment element for premium pay.   Effective date of the authorization will be controlled through date-track capability. 

New values have been added to the existing Premium Pay Indicator lookup type GHR_US_PREM_PAY_IND: 

CODE 
MEANING 

DESCRIPTION 

==== 
========

=========== 

K 
Title 38 

All Premiums Title 38 All Premiums 

L 
Title 38 

Hire Title 38 Hire 

X 
Title 38 

Partial Premiums   Title 38 Partial Premiums 

M 
HHS 
Use Only HHS Use Only 

[image: image1.png][EEElement Entries(acmmm, Gimmir L)

0 12 2004 Bi-Week |

Classification

Element Name

Other Pay.
Pay

| [within Grade Increase

Choices in list: 28
Record: 417

Listof Valu.

(EE ity Valuestacrnm, Gtmmi L)

Premium Pay Ind

Amount

Further Entry Information
Date Earned
Payee Details

<0sc>

Lookups

i

6 of Applicable
pplicah

o of Applicable
pplica
pplica

5% of Applicable
pplicah

pplicab
pplicabl
pplicabl

anlica|
Firefighter Embedded 40 Hour

il Premium





Navigation – People>Enter and Maintain>Assignment>Entries>Premium Pay> Select Value from LOV

When an employee becomes eligible for special pay processing under Title 38,  the user should  navigate to the element entries window, date track to the appropriate start date (likely to be the beginning of a pay period), and attach the premium pay element to the employee’s assignment record. 

Since there is no percentage or dollar amount associated with these new Premium Pay Indicator codes, users should not enter any value in the Amount field.  Premium Pay is used for eligibility determination only.
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Premium Pay Indicator K (All Premiums Title 38) is ONLY appropriate for the following Occupational Series: 

0602 Medical Officer (see note)
0603 Physicians Assistant 

0610 Nurse 

0680 Dental Officer (see note)
0681 Dental Assistant 

0682 Dental Hygienist 

0683 Dental Laboratory Aid and Technician 

Premium Pay Indicator X (Partial Premiums Title 38) is only appropriate for the following Occupational Series:

0180 Psychologist 

0602 Medical Officer (see note)
0620 Practical Nurse 

0631 Occupational Therapist 

0633 Physical Therapist 

0651 Respiratory Therapist 

0660 Pharmacist 

0680 Dental Officer (see note)
NOTE: Job (Occupational Series) 0602 and 0680 may reflect either “K” or “X”.  All other series listed are specific to the indicator code specified. 

Position Changes.  A new data element under Position>Multiple Agency Information named Medical Speciality Code has been established.  This data element should be updated at the time MD/DDS Special Pay is granted.  User should select the appropriate value from the List of Values (LOV), save and validate the position.  Up to five different speciality codes can be entered and viewed in the position.  
New Element for Special Pay Types for Physicians and Dentists:  Title 38 Delegation authorizes the use of one or more of eight possible special pay types for physicians and dentists.  A new element was created to capture the various special pay types: 
Element Name: US Fed MD/DDS Special Pay 

Classification: Supplemental Earnings 

Category: Earnings 

Type: Recurring 

Multiple Occurrences: No 
This element is updateable ONLY through the RPA process.
RPA Processing for Title 38:  Two NOAs were created for processing Title 38 delegations.

· NOA 850 will be used to grant special pay amounts (non-RPA pay amounts) to Doctors (MD) and Dentists (DDS). 

· NOA 855 is intended to grant special pay (Step) increases to Nurses.

· The authority code for these NOAs will be ‘V1P’.
Navigation:  To initiate either NOA 850 or NOA 855, the following navigation is to be followed:   RPA>Salary Change>MD/DDS/Nurse Pay
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NOA 850 MD/DDS SPECIAL PAY.  NOA 850 is used to initiate, modify or terminate the MD/DDS Special Pay amounts.  These amounts will NOT update the RPA pay amounts (i.e. Basic Pay, Locality Pay, Adjusted Basic Pay, Other Pay or Total Pay).  Title 38 MD/DDS Special Pay is not recalculated by pay calculations and is not considered part of basic pay for locality, premium pay, retention allowance, recruitment or relocation bonuses or supervisory differential. An employee may not have AUO or Availability Pay in their element entries record when a user initiates a MD/DDS Special Pay RPA.  Upon update to DCPDS, if the employee record does contain AUO or Availability Pay, the following error message will appear: 

ERROR: Employee is currently receiving Premium Pay 


CAUSE: You have attempted to create an additional premium pay with this Personnel     

    Action.  An employee may contain only one premium Pay element. 

ACTION: You must first remove the employees existing Premium Pay element before updating this Personnel Action.
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Reguesting Info Position Data Employee and Position Data | Remarks and Address
PART A - Requesting Office

1 Actions Requested 2 Reguest Number

MD/DDS Nurse Special Pay 04JUNDDDNEWS Q021247

3 For Additional Information Call (Full Narme) Telephone Nurber 4Prop Efl Date  ASAP
r

5 Action Reguested By (Full Nare) Title Regquest Date

6 Action Authorized By (Full Nae) Title Concurrence Date

PART B - For Preparati

1 Last Name First Narne Middle Narne
Tatgftmhtamre Qruijt M

2 Social Security Number 3 Date of Bith 4 Effective Date
110065005 16.APR1947 02JUN.2004
FIRST ACTION SECOND ACTION

5ACode 5B Nature of Action 6ACode 6B Nature of Action
850 [~ [MD/DDS Special Pay

5CCode 5D Legal Authority 6CCode 6D Legal Authority

1P 5U.5.C. 5371

5ECode  &F Legal Authority 6ECode B Legal Authority





To access the “MD/DDS Special Pay” element used in NOA 850, the user must click on “Extra Information” and then click on ‘US Fed MD/DDS Special Pay’.
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These amounts are non-RPA amounts and are captured in the RPA>Extra Information>US Fed MD/DDS Special Pay DDF:
Field Name


      Field Size
Data Type

Full Time Status Amount 


6
Monetary Whole Dollars
Length of Service Amount 

6
Monetary Whole Dollars
Scarce Specialty Amount 


6
Monetary Whole Dollars
Specialty or Board Certification Amount 
6
Monetary Whole Dollars
Geographic Location Amount 

6
Monetary Whole Dollars
Exceptional Qualifications Amount 
6
Monetary Whole Dollars
Executive Position Amount 

6
Monetary Whole Dollars
Dentist Post Graduate Training Amount 
6
Monetary Whole Dollars
MD/DDS Total Special Pay Amount 
6
Monetary Whole Dollars







(Sum of previous 8 amounts) 

MD/DDS Special Pay NTE Date 

11
Authorization NTE Date
The user must enter the whole dollar amounts in any of the segments listed above, except in data element MD/DDS Total Special Pay Amount. DCPDS will add all the amount fields in the segment titled MD/DDS Total Special Pay Amount. Upon update to DCPDS, these RPA data elements will then update the new element titled US Fed MD/DDS Special Pay in the employee’s record. 

To modify the MD/DDS Special Pay Amounts with new authorizations with a different effective date, user should initiate a MD/DDS Special Pay RPA (NOA 850) RPA and click on the RPA>Extra Information>US Fed MD/DDS Special Pay DDF.  The user will overwrite the amounts (increase or decrease) and update DCPDS.  The previous assignment element will be end-dated with the date before the effective date of the new NOA 850 and a new US Fed MD/DDS Special Pay Element will begin reflecting the new values.  
To terminate the MD/DDS Special Pay, user would initiate a MD/DDS Special Pay RPA (NOA 850).  The user will overwrite the amounts with either a null or zero (0) value and update DCPDS.  The US Fed MD/DDS Special Pay Element will be TERMINATED as of the RPA Effective Date.  Entering a zero (0) or null in the amount fields will TERMINATE the MD/DDS Special Pay element.   
Remark “BBB” is auto-populated upon update to DCPDS for NOA 850, except when the authorization is being terminated.  If Remark BBB is present on a NOA 850 Termination action, user will receive the following error message: Error: Invalid Remark Code BBB.  User must remove the remark before NOA 850 Termination Action will update DCPDS. 

Remark BBB reads: 
Authorization for Physician and Dentist Special Pay amount in block 20D will expire (date from MD/DDS Special Pay NTE Date). 
Notification of Personnel Action (NPA) The Notification of Personnel Action (NPA) for NOA 850 will reflect only the MD/DDS Total Special Pay amount in the “Total Salary (block 20)” field. (OPM documentation instructions state that the amount will NOT be reflected on subsequent SF-50s.)  See sample NPA below: 
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Pay500.  A pay500 will be produced with NOA 850.  The pay500 will reflect the values in “MD/DDS Total Special Pay Amount” in record position 258-263 and “MD/DDS Special Pay NTE Date” in record position 406-411.  
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Miscellaneous Information:
· NOA 850 NPAs are not included in the CPDF Dynamics report. 

· The NOA 850 is included in the Person Summary list of NPAs. 
· For Series 0602 Medical Officer and 0680 Dental Officer, Medical Speciality Codes must be in the employee’s position prior to updating DCPDS.  If Medical Speciality Codes are missing upon update, user will receive the following error:


For Occupational Series 0602 or 0680, the position must have at least one appropriate 


                qualification for special pay.  These medical speciality codes are located in Extra 
                Position Information, Multiple Agency Information.  
· Cancellation/Correction system routines have been modified to allow for appropriate cancellation or correction of NOA 850 actions. 

· NOA 855 Head Nurse Pay.  NOA 855 will be used to authorize “Head Nurse” pay. Head nurse pay is an increase in pay up to two steps above the current step held prior to the authorization.  NOA 855 allows the “To” step to be changed.  For example, if a head nurse is at step 10, and a user initiates the NOA 855, the user may enter step 11 or 12 in the “To ” step field, as long as the new step is not more than two steps from the employee’s current step.
A nurse may get a step increase when the nurse is already at or near the top step of their pay plan.  For example, a nurse that is at steps 9 or 10 of the current pay will be changed to reflect steps 11 or 12 respectively, and basic salary set accordingly. Those nurses moving to steps 11 or 12 will also have to change from pay plan GS to pay plan GG.  When the pay plan must change from GS to GG, the user will have to make that change directly in the position record, and not on the RPA.  The user would navigate to the Position extra information Valid Grade extra information type and change the Pay Plan from GS to GG.  The user must make sure to date track to the same date as the Effective Date on the RPA, prior to changing the Position extra information record.  See example below: 

Note:  Prior to moving a nurse to steps 11 or 12, the agency must provide the GG pay table entries to CPMS so they can be added to DCPDS.  Failure to provide the pay table entries will prohibit the user from granting a step increase to a nurse who is at or near the top step of their pay plan. 
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Reguesting Info Position Data Employee and Position Data

Rermarks and Address
PART A - Requesting Office
1 Actions Requested

04JUNDDDNEWSQTU21103

MD/DDS Nurse Special Pay
3 For Additional Information Call (Full Narme) Telephone Nurber 4Prop Efl Date  ASAP
r

2 Reguest Number

5 Action Reguested By (Full Nare) Title Regquest Date

6 Action Authorized By (Full Nae) Title Concurrence Date

PART B - For Preparation of SF 50
1 Last Name First Name Middle Name

Lisqtm Brmrghy L
2 Social Security Number 3 Date of Bith 4 Effective Date
715.63.3400 21.AU61948 29-MAY 2004

SECOND ACTION

FIRST ACTION
68 Nature of Action

5ACode 5B Nature of Action 64 Code
855 Head Nurse Pay
5CCode 5D Legal Authority
1P 5U.5.C. 5371
5ECode  &F Legal Authority 6E Code

6CCode 6D Legal Authority

6 Legal Authority
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Requesting Info Position Data Emplayee and Position Data | Remarks and Address
FROM INFORMATION TO INFORMATION

7 Position Title Number Seq No 15 Position Title Nurber  Seq No
PSYCHIATRIC NURSE 00170 [26279 PSYCHIATRIC NURSE 00170 (26279

6 Pay Plan 9 Occ. Code 10 Grade or Level | 16 Pay Plan 17 Oce. Code 18 Grade or Level
GS 0610 n GS 0610 n
11 Step or Rate 12 Total Salary 19 Step or Rate 20 Total Salary  Award UoM

10 65,769.00 65,769.00

12ABasic Pay 128 Localty Adj. 12C Adj Basic Pay  20A Basic Pay 208 Locality Adj.  20C Adj. Basic Pay

64,730.00 1,039 65,769.00 64,730.00 1,039 65,769.00
12D Other Pay 13 Pay Basis 200 Other Pay 21 Pay Basis

Per Annum Per Annum
14 Narne and Location of Postion’s Organization 22 Narme and Location of Position's Organization
WALTER REED ARMY MEDICAL CENTER WALTER REED ARMY MEDICAL CENTER
DEPARTMENT OF NURSING XYNE DEPARTMENT OF NURSING XYNE
MEDICAL/PSYCHIATRY NURSING SERVICE MEDICAL/PSYCHIATRY NURSING SERVICE
ADULT PSYCHIATRY - WARD 54 ADULT PSYCHIATRY - WARD 54
WASHINGTON, DC 20307 WASHINGTON, DC 20307





User must click on “Position” to change the pay plan to GG before the Nurse can be granted a step increase to step 11. 
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User must date track to the effective date of the NOA 855. [image: image11.png]ORACLE
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Under US Federal Valid Grade Info, change the pay plan to GG, save and validate the position. When the user clicks on the “Validate” button, the option to update or correct the record will appear.  User should select “correct” to validate the position. 
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Reguesting Info Position Data Employee and Position Data | Remarks and Address
FROM INFORMATION TO INFORMATION

7 Position Title Number Seq No 15 Position Title Nurber  Seq No
PSYCHIATRIC NURSE 00170 [26279 PSYCHIATRIC NURSE 00170 (26279

8 Pay Plan 9 Oce. Code 10 Grade or Level 16 Pay Plan 17 Oce. Code 18 Grade or Level
Gs 0610 n GG 0610 n

11 Step or Rate 12 Total Salary 19 Step or Rate 20 Total Salary  Award UoM
0 65,769.00 67,455.00

12ABasic Pay 128 Localty Adj. 12C Adj Basic Pay  20A Basic Pay 208 Locality Adj.  20C Adj. Basic Pay
64,730.00 1,039 65,769.00 66,201.00 1,254 167,455.00

12D Other Pay 13 Pay Basis 200 Other Pay 21 Pay Basis
Per Annum Per Annum

14 Name and Location of Position’s Organization 22 Name and Lacation of Position's Organization

WALTER REED ARMY MEDICAL CENTER WALTER REED ARMY MEDICAL CENTER
DEPARTMENT OF NURSING XYNE DEPARTMENT OF NURSING XYNE
MEDICAL/PSYCHIATRY NURSING SERVICE MEDICAL/PSYCHIATRY NURSING SERVICE
ADULT PSYCHIATRY - WARD 54 ADULT PSYCHIATRY - WARD 54
WASHINGTON, DC 20307 WASHINGTON, DC 20307





The RPA should now reflect a GG pay plan on the “To” side instead of “GS”. 
Upon update to DCPDS, the system will produce a Notification of Personnel action.  See the following sample.  
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Pay500.  There are no changes to the pay500 for NOA 855.  Pay Plan is record position 79-80 will reflect ‘GG’.
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Termination of Designation.  In the event that the employee no longer falls under the Head Nurse designation, and pay is to be reset, NOA 855 will be used to set the “To” Step back to the rate appropriate for a standard nurse position. The Valid Grade must also be changed from GG back to GS if the step falls to or below the Step 10 level.  See example below: 
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Reguesting Info Position Data Employee and Position Data | Remarks and Address
PART A - Requesting Office

1 Actions Requested 2 Reguest Number

MD/DDS Nurse Special Pay

3 For Additional Information Call (Full Narme) Telephone Nurber 4Prop Efl Date  ASAP
r

5 Action Reguested By (Full Nare) Title Regquest Date

6 Action Authorized By (Full Nae) Title Concurrence Date

PART B - For Preparati

1 Last Name First Narne Middle Narne
Lisqtm Brmrghy L

2 Social Security Number 3 Date of Bith 4 Effective Date
715.63.3400 21.AU61948 02JUN.2004
FIRST ACTION SECOND ACTION

5ACode 5B Nature of Action 6ACode 6B Nature of Action
855 Head Nurse Pay

5CCode 5D Legal Authority 6CCode 6D Legal Authority

1P 5U.5.C. 5371

5ECode  &F Legal Authority 6ECode B Legal Authority





The user must click on “Position” and change the pay plan to ‘GS’.  User should date track the position to the effective date of the NOA 855 being used to remove an employee from the Head Nurse designation. 
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855 Heal
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User must change the pay plan back to original designation.  Save the change and validate the position. 
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R’equestmg Info Position Data Employee and Position Data | Remarks and Address
FROM INFORMATION TO INFORMATION

7 Position Title Number Seq No 15 Position Title Nurber  Seq No
PSYCHIATRIC NURSE 00170 [26279 PSYCHIATRIC NURSE 00170 (26279

6 Pay Plan 9 Occ. Code 10 Grade or Level | 16 Pay Plan 17 Oce. Code 18 Grade or Level
66 0610 n GS 0610 n

11 Step or Rate 12 Total Salary 18 Step or Rate 20 Total Salary  Award UoM
n 67,455.00 0 5,769.00

12ABasic Pay 128 Localty Adj. 12C Adj Basic Pay  20A Basic Pay 208 Locality Adj.  20C Adj. Basic Pay

66,201.00 1,254 167,455.00 64,730.00 1,039 65,769.00
12D Other Pay 13 Pay Basis 200 Other Pay 21 Pay Basis

Per Annum Per Annum
14 Narne and Location of Postion’s Organization 22 Narme and Location of Position's Organization
WALTER REED ARMY MEDICAL CENTER WALTER REED ARMY MEDICAL CENTER
DEPARTMENT OF NURSING XYNE DEPARTMENT OF NURSING XYNE
MEDICAL/PSYCHIATRY NURSING SERVICE MEDICAL/PSYCHIATRY NURSING SERVICE
ADULT PSYCHIATRY - WARD 54 ADULT PSYCHIATRY - WARD 54
WASHINGTON, DC 20307 WASHINGTON, DC 20307





The RPA should now reflect GS for the ”To” pay plan.  At this time, the user should adjust the step accordingly (back to step 10) and update DCPDS.   
The NPA took the employee back to original Grade and Step. See below: 
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Miscellaneous Information: 

· If employee is placed in a “To”  Step less than 10 with the NOA 855, the WGI Due Date (and thus WGI Pay Date) will be adjusted based on new waiting periods as is done for NOA 893. 

· If the employee is placed in a “To” step of either 10, 11, or 12  by this action, WGI Due Date (and thus WGI Pay Date) will be updated to null. 

· CPDF edits are not executed for NOA 855. 

· NOA 855 NPAs are not included in the CPDF Dynamics report. 

· The NOA 855 is included in the Person Summary list of NPAs. 

· A business rule was added so that the “To” step value may not increase or decrease by more than two steps.  For example, if the From Step is 8, the To Step can not be greater than 10. If the From Step is 11, the To Step can not be less than 9. 

· A business rule was added to ensure that the From and To Grade on the NOA 855 must be the same value, i.e. it can NOT change. 
· Cancellation/Correction system routines have been modified to allow for appropriate cancellation or correction of NOA 855 actions.  

Special Considerations:  No changes are required to Mass Salary or WGI processes for Title 38 implementation. Those processes will continue to be applicable to the Title 38 records as they are now. Title 38 MD/DDS Special Pay is not recalculated based on change in basic salary or authorized locality amounts. 
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