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Modern DCPDS Training Worksheet

Name:  _____________________________  User ID: _____________________________

Position Build

Date Established:
__________________________   PP-Ser-Gr:  _________________

__________ . _________________________________ . ________ . ________ . ________ .

PD No            Title                                                              Seq No       Agcy/MC    Type

Quick Copy

Date Established:  _____________________

Copy 1:  

Seq No:  _____________   
PP-Gr:  _____________


Copy 2:  

Seq No:  _____________   
PP-Gr:  _____________


Copy 3:  

Seq No:  _____________   
PP-Gr:  _____________


Virtual Position 

Date Established:
__________________________   PP-Ser-Gr:  _________________

__________ . _________________________________ . ________ . ________ . ________ .

PD No            Title                                                              Seq No       Agcy/MC    Type

Request for Personnel Action

Award / One-Time Payment:   
RPA No.  
____________________________

Recruit / Fill:   


RPA No.  
____________________________

Applicant Build

Name:  ___________________________________
  SSN: ______________________

Date Accepted:  ______________________

Appointment

Eff Date:  ___________________
Position Assigned (number):  ________________

Temporary Promotion / Change to Lower Grade

Name:  ___________________________________
  SSN: _______________________

Eff Date: ________________________

RPA No:  _____________________

“To” Position (number):  ___________________________________________________

Direct Data Updates

Name:  ___________________________________
  SSN: _______________________

Eff Date: _________________   Change:  _____________________________________

Cancellations and Corrections

Name:  ___________________________________
  SSN: _______________________

Eff Date: _________________   Action Corrected:  _____________________________
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