FOR OFFICIAL USE ONLY
System Access Nomination And Authorization Request (SANAR)

Submission Package Cover Sheet
Army Civilian Personnel Systems

1. Automated Information System (AIS) Name or Acronym:

     



2.
Information Assurance (IA) Account Identifier (assigned by the Information Assurance Manager for Army Civilian Personnel systems):

     
3.
Control Number (assigned by package originator):

    
-
     
fiscal year
sequential

 
serial number


(within year)


4.
Count of SANAR forms in this package:      

5.
Comments: 

     

6.
Name of Installation Information Assurance Security Officer (IASO) submitting package (primary or alternate):

     
7.
Phone 

      DSN:
     
      Commerical:
     


8.
Installation IASO Review and Validation:  I have reviewed the attached SANAR forms and assure that each was submitted by a duly appointed, assigned, and trained Organization IASO.  I am satisfied that each nominee has an authorized need-to-know, has been subject of an appropriate and favorably adjudicated Personnel Security Investigation, and has completed required security training.  I will ensure prompt communication of all IA guidance and instruction, related to this AIS, to each Organization IASO.  I will ensure immediate notification to the account manager of all incidents or events that impact the security of the AIS, to include changes in each user's need-to-know, duty, employment, and security status. 

INSTALLATION IASO SIGNATURE:

(or alternate IASO)
X


__________________________________________
DATE:  

     






SAMR-CP-PS Form 1B  (Rev 23 Oct 2001)
(Type or print requested Information)

FOR OFFICIAL USE ONLY

Instructions

General Note on Usage:  The System Access Nomination and Authorization Request (SANAR) Submission Package Cover Sheet, SAMR-CP-PS Form 1B, is available as an automated input form, which an originator can fill in using Microsoft Word.  Though originators may print and manually filled it in, they are highly encouraged to use the automated version to fill in the required information. 

Overview:  Each Installation Information Assurance Security Officer (IASO) uses the SANAR Submission Package Cover Sheet to transmit one or more completed SANAR forms.  The Installation IASO consolidates access requirements (i.e., SANARs) from the various Organization IASOs throughout the installation, and communicates these to the account manager of the required system.  In addition, the Installation IASO ensures prompt dissemination of and continuous compliance with Information Assurance (IA) guidance and policy at the installation.  The Installation IASO ensures immediate notification of the account manager, of all incidents or events that impact the security of the AIS.  This includes changes in each user's need-to-know, duty, employment, and security status.

Instructions for Numbered Items:

1.
Automated Information System (AIS) Name or Acronym:  Identify the AIS, for which all attached SANAR forms request action.  Ensure all attached SANARs are being forwarded to the correct account manager. 

2.
Information Assurance (IA) Account Identifier:  Enter the IA account identifier, which the Information Assurance Manager (IAM) for Army Civilian Personnel Systems has issued to your site. The IAM can be reached at the phone number published in the note at the bottom of the page.  Account managers use the IA Account Identifier to ensure continuity in tracking installation IASO responsibility for each user account, independent of subsequent changes in IASO appointments.

3.
Control Number:  Assign a control number for the submission.  This should consist of the fiscal year, in which the action is initiated, followed by a sequence number for that year's submissions.  The sequence number should start at one (1) with the first submission of the year, and increment by one (1) with each submission.
4.
Count of  SANAR forms in this package:  Identify how many SANAR forms are attached to the cover sheet.

5.
Comments:  Enter comments if needed to communicate the requirement.  Attach extra sheets if needed.  If extra sheets are attached, note that in this block.
6.
Name of Installation Information Assurance Security Officer (IASO) submitting package (primary or alternate): Enter the name of the person, assigned Installation IASO duties, who signs the cover sheet.

7.
Phone:  Enter the Defense Switch Network (DSN) and commercial phone number for the person who signs the cover sheet.  Ensure this number will be answered if that person will not be available during processing of the action.

8.
Installation IASO Review and Validation:  The appointed primary or alternate Installation IASO shall sign and date block 8.

Questions regarding use of this form to support account management for an Army Civilian Personnel AIS should be addressed to the account manager for the AIS to be accessed.  Issues not addressed at the account manager level should be elevated to Office of the Assistant Secretary of the Army (Manpower and Reserve Affairs), Program Support Division, Civilian Personnel Systems Management Branch, ATTN: Information Assurance Manager, 200 Stovall Street, Alexandria, VA 22332-0300; phone commerical (703) 325-9415, DSN 221-9415. 
